
Alford Academy  
Locker request Form and 

Conditions of Use 
 

Do not reset any locker combinations or start using any locker until you have received an email, 
or other official confirmation. 

 
In applying for a locker you are agreeing to the following conditions of use, over and above the 

campus expectations. 
 

1. The school accepts no liability for loss or damage to any valuables or other property left in lockers. 
2. Nothing should be placed on or stuck to the outside of any locker. 
3. No permanent changes should be made to the inside of any locker. 
4. Lockers are non-transferable 
5. Lockers are to be used only by the registered user. 
6. Lockers are provided for use during the academic year (August to June). 
7. Lockers must be cleared of all items (and internal decoration) one week before the last day of the 

academic year, the combination randomised, or key returned. 
a. Lockers will be cleared during the last week of term.  If you have not cleared your locker you 

may lose the privilege of having one the following session. 
8. Lockers are to be kept in a clean condition.  If your locker needs to be cleaned or stickers removed, 

you will be charged for this. 
9. The only liquid permitted within lockers is water, in sealed bottles. 
10. Perishable food should not be stored within lockers.  (i.e. Foods normally stored with a refrigerator.) 
11. Any items stored within unregistered lockers may be removed without notice and disposed of. 
12. Attempting to gain access to any locker other than one registered to yourself is not permitted. 
13. You may request any locker number.  In the event that your requested number is already allocated, 

you will be allocated the next closest unallocated locker. 
14. If you no longer require the use of an allocated locker, please notify the school by email. 
15. Lockers may be inspected at any time by authorised staff.  A record of all inspections will be kept. 
16. Where applicable, lost keys will be charged to the registered user. 
 
Your Name 
 

MEL Group 
 
 

Date of request 
 
 
Your email address 
 
 
Locker number you are requesting 
 
 

 
 
Office Use only Date Approved     Allocated Locker 
 
 
 

 


