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Alford Academy
An Ambitious School Community

‘Enterprising, Engaging, Evolving…From Good to Great’
Application for Post 
of 
Head/Depute Prefect
Session 2020-21
Name: ___________________________________________ Class: __________

Alford Academy
Application for the Post of Head/Depute Head Prefect
Applications are invited from S5 pupils who wish to be considered for the role of Head Prefect roles or Depute Head Prefect.  These roles are the most prestigious roles that our pupils can obtain. In session 2020-21 we will appoint two Head Prefects and two Depute Head Prefects.  These are not gender specific roles, successful applicants will be appointed on merit.   Application letters should be submitted to Miss C McIver, Support Services Co-ordinator (by SLT offices) on or before Monday 30 March 2020.   Late applications will not be accepted.  
The selection process for Head/Depute Head Prefect roles is as follows:-

Stage 1 
Application forms considered
Stage 2
Long leet of pupils shared with staff for feedback and review of pupil’s tracking data (effort, behaviour, homework)
Stage 3
Short interview conducted to establish short leet if required
Stage 4
Pupil and staff votes
Stage 5
Final interviews

Final interviews will take place during exam leave.  Please indicate on the application form the date of your last exam. 

Selected pupils will have successfully demonstrated:

· a track record of commitment to our school values (Honesty, Hard work, Ambition, Respect and Kindness) including a commitment to their studies and school uniform
· commitment to a school leadership role in S5 and/or a leadership role outwith school
· that they have and will continue to take their responsibilities seriously

· team working, communication skills and excellent time management
· an ability to lead and inspire. 

Roles and Responsibilities of the Senior Pupil Executive
Our Head/Depute Head Prefects are ambassadors for the school at all times, living and promoting our school values and supporting and promoting the well-being of all young people in our school. Responsibilities include being actively involved in the work and life of the school by:  
1. acting as a role model for all pupils

2. making sure that the pupil voice is represented in key decisions and school improvements. 
3. meeting regularly with and reporting to the Head Teacher.  Ensuring actions/decisions from meetings, are carried out

4. organising regular meetings with the Senior Prefect and Prefect teams and monitoring and supporting prefects in their duties
5. delivering key presentations about the Academy to new parents, pupils and staff and at school events 
6. representing the Academy and ‘pupil body’ at a variety of public functions during the year, including prospective parents’ open mornings and evenings, school and community events. 
7. supporting and preparing activities that encourages and supports the learning of others. 
8. ‘meeting and greeting’ visitors to the Academy/Campus
9.  planning and delivering assemblies to year groups and the whole school  
10.  attending Parent Council meetings to report on how student voice has had an impact              on Academy planning. 
11.  carrying out any other duties that may be reasonably called upon to undertake by senior members of staff
Application 
If you wish to be considered for the Head/Depute Prefect position next session, please provide the following: 

· A completed ‘Declaration’ (see next page) signed by you. 

· A formal letter of application (limited to two sides of A4), addressed to the Head Teacher, which covers the following points:-

Why you believe you will make a good Head Prefect.
How you will continue to support the ethos of the Academy. 

How you will contribute to the life of the Academy. 

What you hope to gain from this experience, should you be successful.

How you will promote yourself as a positive role model for peers and younger students. 

Please give specific examples of achievements which demonstrate these qualities. 

· Application letters should be addressed to Mrs Milne and submitted along with your Declaration, to Miss C McIver, Support Services Co-ordinator (by SLT offices) by the end of the day on Monday 30 March 2020. 

Please note that your application will be scrutinised.  If there are omissions in relation to the points listed above, or poor presentation of your letter, you will not be progressed to the long leet.
Declaration
· As Head / Depute Boy / Girl, I undertake to be responsible, ambitious and committed to the life and work of the school.
· I am committed to our school values and agree to wear and promote school uniform on a daily basis.
· I understand that my duties will include representing the school on formal and informal occasions, being involved in school improvement teams, organising events and fund-raising.  I understand that some of these will be outwith school time.
· I am committed to being an ambassador for the school and a role model to other pupils. 

· I will work hard to develop good relationships with staff and pupils and the wider community, consistently showing personal integrity and a positive attitude. 
· I will be actively involved in leadership by leading teams of prefects and other pupils and working co-operatively with the Senior Leadership Team, Teachers and Prefect Team.
· I will assist the Senior Leadership Team in the day-to-day operation of the school.

· I understand I will be invited for interview during my exams.
Date of final SQA Exam 2020 
___________________

Name (printed):__________________________________________________
Class: ________________________

Signed: __________________________________________________ Date: _____________

--------------------------------------------------------------------------For Office Use Only

Application received

Date 
__________________

--------------------------------------------------------------------------For SLT Use Only

Considered for post of Head/Depute Head Prefect

YES/NO
